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General
1. The Higher Education Statistics Agency (HESA) has been established to undertake data collection and analysis about higher education in order to make possible consistent information provision about higher education throughout the UK, and to enable the universities and colleges and the funding councils to meet their obligations under relevant legislation. The formal responsibility for the provision of information to Ministers rests with the funding councils, who have agreed to engage HESA as their agent for this purpose. Further information about the role of the Agency and its work is given in the series of circulars that are issued by HESA. 
2. The major data streams that HESA collect and analyse are: 
· Student
· Staff
· Finance
3. This manual sets out the requirements for the collection of data for the Finance Statistics Return (FSR) with Higher Education - Business and Community Interaction (HE-BCI) Survey which is comprised of the annual FSR and the HE-BCI Survey. The collection will be constructed through the FSR record and the two HE-BCI Survey records (Part A and Part B) that are described in the following sections. 
4. With the inclusion of the HE-BCI Survey with the FSR, there was a need to address the mechanism used for collection of the data. The HE-BCI Survey consists of two sections: the first (Part A) is a qualitative questionnaire, this will be collected by HESA as a web form. The second (Part B) is a set of quantitative data, which will be collected in a separate spreadsheet, in parallel with the FSR. From 2011/12 the HE-BCI Survey is compulsory for all institutions. 
Structure of the record
5. HESA has the responsibility for integrating statistical data collection across all publicly funded UK higher education institutions, within which there are different traditions and practices. The record has been constructed in such a way as to recognise this diversity. As far as possible, the aim has been to generate a single record that can be applied to all institutions throughout the UK, irrespective of their different natures and funding regimes. 
Funding bodies
6. Throughout this manual, the term "funding council" should be interpreted as referring to the institution's principal funding body, and therefore includes; the Higher Education Funding Council for England, the National College for Teaching and Leadership (NCTL), the Scottish Funding Council, the Higher Education Funding Council for Wales, and the Department for Employment and Learning (in Northern Ireland). 

Notes of guidance   
Distribution of templates
1. Data must be returned using the templates provided by HESA for the 2012/13 year. The Finance Statistics Return and the Higher Education - Business and Community Interaction Survey (Part B) will be distributed by HESA as spreadsheet template files to be completed and returned by institutions. The templates (in .xls format) for the returns are available for institutions to download from the FSR with HE-BCI Survey home page. Once completed, these files should be returned using the data collection system. To complete the Finance Statistics Record, both templates must be submitted and have passed commit stage validation before they can be set to credible and signed-off. The Higher Education - Business and Community Interaction Survey Part A will be collected using a web-based collection system for this qualitative part of the survey and this will close at the same time as the Finance Statistics Return. Information on submitting data to HESA is available from https://submit.hesa.ac.uk/help.  
Queries
2. If you have any queries arising during data collection, or need advice on completing the tables, please contact the Agency's Institutional Liaison team at HESA or email liaison@hesa.ac.uk. HESA will liaise with the relevant funding council if necessary. 
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